
 
 

Southwest Youth and Family Services 

 Job Description 

 

Title:   Education Program Instructor 

Supervisor:  Education Center Coordinator 

Hours:  36 Hours per week 

Salary:  DOE, within agency pay scales. 

Classification: Instructor Level II 

Benefits:  Health and dental insurance; sick and vacation leave; paid holidays; 

Costco Membership.  

Revised:  July 2014 

 

Position Description: 

Design, implement, and teach a multi-disciplinary and individualized learning program for high 

school age students who need to re-connect with their education. Students in this program may 

have dropped out of school; may be seriously behind in academic credits; may be pregnant and 

parenting teens. All will be working toward education outcomes that will include a high school 

diploma, post-secondary career/technical training or a GED. 
 

The person in this position will provide an innovative academic curriculum that effectively 

integrates motivational techniques with high standards of learning and achievement; addresses a 

wide range of skill levels and learning challenges; and prepares students to be successful in 

future educational and employment settings. 
 

Minimum Qualifications: 

1. Hold a current Washington State Secondary Teaching Certificate and at least one year 

experience in special, alternative, and/or multicultural education.  

2. Knowledge and understanding of developmental, social and economic issues relevant to high 

risk, pregnant or parenting teens. 

3. Demonstrated ability to work with culturally diverse youth, those challenged by repeated 

school failure, and students with varied life challenges.   

4. Creativity and flexibility in teaching style and curriculum development are essential. 

5. Ability to work under minimal supervision and within a flexible structure. 

6. Strong positive regard for youth facing significant life challenges.  

7. Ability to interact appropriately and positively with infants and preschool age children. 

 

 Responsibilities: 

 

Instruction 

1. Develop, implement, and teach instructional curriculum independently and as part of 

team. 

2. Prepare learning plans and materials. 

3. Provide constant individualized feedback to students and parents orally and in writing. 

4. Act as a liaison to schools, parents, and other community resources. 



5. Assess individual educational needs and goals. 

6. Administer and score pre and post-academic assessment tests. 

7. Assist students in setting and achieving academic goals. 

8. Provide students with clear instructions regarding attendance, behavior, and academic 

requirements needed for successful completion of program. 

 

Program Administration 

 

1. Evaluate and record student progress. 

2. Maintain complete and accurate individual academic files, paperwork, and student 

portfolios. 

3. Maintain complete and accurate attendance records and submit these records to the 

Education Center Coordinator on the last day of each month. 

 

Team Membership 

  

1. Participate in staff and interdisciplinary team meetings. 

2. Participate in agency staff meetings and other activities as mandated. 

3. Coordinate and communicate with teen parent advocate, case managers, counselors 

another agency staff to ensure best possible academic and social outcomes for students. 

4. Assume responsibility for Education Center classrooms on an as needed basis. 

5. Other duties as assigned by supervisor. 
 


